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Unlike Windows, the Menu Bar is detached from the open
application. | am working with a Keynote file; so, the menu
displays Keynote next to the Apple Symbol. This also
means that the Menu Bar controls work for Keynote.

If |l open another application, the label to the right of the

Apple symbol will change.




WINDOW CONTROLS

PC ControlS N
Mac Controls

 Red to Close o>

Vellow to Minimize (<> ]
4| >
Green to Enlarge

' Maximize



QUIT PROGRAMS
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Quit programs in order to completely

close out of a program.

@ LCL U0y File Edit Insert

About Keynote

Preferences...
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Provide Keynofle ser |

Register Keyn(um— Otherwise, programs WIH

epvces run in the background.
Hide Keynote ~ - I _
Hide Others




APP STORE
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Purchase and find free applications|

o for your Mac.




LAUNCHPAD
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Contains all of your applications
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Address Book

A

Font Book

Mission Control

TextEdit

join.me
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App Store Automator Calculator

GarageBand

Numbers
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Time Machine Utilities Google Chrome Productivity

Dashboard

Keynote

Stickies

SBX
SketchBookExpress iBooks Author

DVD Player

System Preferences

Dropbox




SYSTEM PREFERENCES
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System Preferences is like PC’s Control Panel.




SYSTEM PREFERENCE’S
MENU
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System Preferences
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Personal

General Desktop & Dock
Screen Saver

Hardware

CDs & DVDs Displays Energy
Saver

Internet & Wireless
iCloud Mail, Contacts MobileMe
& Calendars
System

Users & Parental Date & Time
Groups Controls

Mission
Control

Keyboard
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S—

Network
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Software
Update

& Text & Privacy
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Bluetooth Sharing
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Language Security Spotlight Universal

™ O

Trackpad Print & Scan Sound
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Access

Use this menu to

change settings or

review functions.




USING THE INTERNET

Main

PC Browser Main

/—\
Mac Browser

N

Internet Explorer

Safart

Look for the compass on your dock. Safari, it

will allow you to search the Internet.



ALTERNATIVE
BROWSERS

Google Chrome |

Mozilla

FIFETOX \

RockMelt




WORD PROCESSING &
MORE

PC Ofﬁce

Mac 1Works

Numbers  Keynote ’\\( Pages



DELETING IN WORD
PROCESSING

PC Word Procesmg =

Backspace Key to delete |
Delete Key to forward delete

& Mac Word Processing

Backspace Key to delete

|

fn +Backspace Key to forward delete




MISSION CONTROL
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Use to switch between multiple applications

Three ways to view Mission Control:

Trackpad!

| Press F3 ,




 Mission Control
View ‘

Dashboard Desktop

i
i

‘Two appllcatlons w

are open here.
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+ Double-click to edit




FINDER

Finder is like “My Computer” for PC users.
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|_| Dropbo...

| Install...

Change the view here.

Type in the file
name to search

Favorites list

Eject devices




SPOTLIGHT
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Spotlight _—

Click the Magnifying Glass in the upper
right hand corner of your screen. Then

. type the name of anything you are
trying to find on your computer.




How DO | RIGHT CLICK?

1. Two finger click
| on the Trackpad

OR

2.Hold Control
and Click




SHORTCUTS

PC Control - ‘
3 : o nd Ke
ComroleG o] | Rt

Mac Command

Command +C: to copy




UNRESPONSIVE
APPLICATIONS

PC Control

used to shut down

nonworking programs.

|

Control+ALT +Delete:

Mac Command

Command +Option+Escape

used to force quit nonworking
programs.

1




ENDING A TASK

|
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Use to end frozen

applications.

Mac Activity Monitor

Find in the Launchpad
under Utilities.




DELETING FILES
PC Recycling Bin
Mac Trash

=

There are two ways to

| move 1tems to the Trash



DRAG TO TRASH
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Click and drag files, folders, or

.
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MOVE TO TRASH

“Right-Click” to

open a contextual

menu and choose
“Move to Trash”

Open
Open With B

Move to Trash k——'

Cet Info

Compress “kohns comments”
Burn "kohns comments” to Disc...
Duplicate

Make Alias

Quick Look "kohns comments”

Copy "kohns comments”

Clean Up Selection
Show View Options

X

New Fmail With Attachment




EJECTING

5l All My Files

| o or discsiwithlthelcorrect

| [Z Desktop

een Shot...8.25 PM.jpg | ~~"

2 button mouse. png “2

Screen Shot...t 5.16.17 PM
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2 Drag the 1con to the Trash to eject.




THAT’S JUST THE 30 '\
BEGINNING =

Use your MacBook Pro to create something D
completely unique to education. @ 3

@ Enhance your profession, and let your Mac

‘become so integrated within your

instruction that 1t becomes 1invisible.

‘Share your work with

1 |other professionals.




